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1. Statement of intent 

At St Cecilia’s Catholic Primary School we use technology to support learning, communication, and creativity. This includes computers, Chromebook, iPads, the internet, email and online learning platforms.
This Acceptable Use Policy explains how pupils, staff, parents, and visitors are expected to use technology safely, responsibly and respectfully.
The policy applies to:
· School devices and networks
· Personal devices used on school premises
· Online services provided by the school
· Remote learning activities
· Any online activity that affects the school community

2. Aims of the Policy
This policy aims to:
· Keep pupils safe online
· Promote responsible and positive digital behaviour
· Protect school systems and data
· Ensure compliance with UK laws and guidance, including:
· Keeping Children Safe in Education (KCSIE)
· Data Protection Act 2018 and UK GDPR
· Prevent Duty
· Education and Inspections Act 2006



3.Pupil Acceptable use 
When using school technology I will:
· Only use devices and the internet when an adult says I can
· Use technology for schoolwork and learning
· Be polite and respectful online
· Keep my passwords private
· Tell a teacher if I see anything that worries or upsets me
· Take care of school equipment
· Ask permission before downloading or installing anything
· Only open messages or files from people I know
I understand that I must not:
· Share personal information online (address, phone number, passwords)
· Use someone else’s login
· Send unkind or hurtful messages
· Look for or share inappropriate material
· Take photos or videos without permission
· Change settings on school devices
· Try to bypass school internet filters
If something goes wrong
If I see something upsetting or someone is unkind online, I will:
· Not reply
· Save or show the message to an adult
· Report it to a teacher straight away
Pupil Agreement
I understand the rules and will follow them.
Pupil Name: _______________________
Class: _________
Signature: ________________________
Date: __________

4.Staff Acceptable Use 
All staff and volunteers must:
· Use school technology professionally and responsibly
· Follow safeguarding and data protection procedures
· Keep passwords secure and confidential
· Use only school-approved systems to communicate with pupils
· Report online safety concerns to the DSL
· Use school email accounts for all school communication
· Lock devices when unattended
· Ensure any personal device used for school purposes is secure
Staff must not:
· Use personal social media to contact pupils
· Share confidential information
· Install unauthorised software
· Access inappropriate content on school systems
· Store pupil data on personal devices without permission
Any breach of this policy may lead to disciplinary action.
Staff Agreement
Name: _______________________
Role: _______________________
Signature: __________________
Date: _______________________



5. Parents and Carers Agreement 
To support online safety, parents and carers agree to:
· Encourage safe and responsible use of technology at home
· Support the school in promoting good digital behaviour
· Not post images of other children on social media without permission
· Use school communication systems respectfully
· Report any online safety concerns to the school

6. Use of Personal Devices 
· Pupils should not bring personal devices to school unless authorised
· Any approved device must be used only as directed by staff
· The school is not responsible for loss or damage to personal devices
More information can be found in our Mobile device Policy 
7. Filtering and Monitoring
· The school uses internet filtering and monitoring systems – Securus and Netsweeper 
· Online activity may be monitored for safeguarding purposes
· Inappropriate use will be investigated
More information can be found in our Filtering and Monitoring Policy. 

8. Data Protection 
· Personal data will be handled in line with UK GDPR
· Pupils and staff must not share confidential information
· USB drives or external storage should only be used with permission.

9. Photography and Video 
· Photos and videos of pupils will only be taken in line with school consent procedures
· Images must not be shared online without permission
· Pupils must not take photos or videos of others without staff approval.


10. Responding to misuse 
If this policy is not followed:
· Pupils may lose access to devices or the internet
· Parents may be informed
· Behaviour sanctions may be applied
· Serious incidents may involve outside agencies (e.g., police, social services)

11. Monitoring and Review
The next scheduled review date for this policy is March 2027.
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